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1. Rationale 
1.1. At RCSAT, all pupils begin the process of learning cursive handwriting from Foundation Stage.  
1.2. This starts with developing motor skills and learning basic letter formations, before progressing to pre-

cursive writing in Year 1 and developing full, joined cursive thereafter.  
1.3. This raises standards in handwriting throughout the whole school, developing confidence, accuracy, 

fluency, writing stamina and presentation.  
1.4. The rules of the cursive style help: 

1.4.1. to minimise confusion for the pupil as every letter starts on the line with an entry stroke and leads 
out with an exit stroke, 

1.4.2. with the flow of cursive writing as letters naturally flow into each other; it is impossible to write 
separate letters without joining, 

1.4.3. to form spacing between words as the pupil develops whole word awareness, 
1.4.4. to develop a pupil's visual memory, 
1.4.5.  all pupil's writing skills regardless of academic ability, 
1.4.6. to develop skills of punctuation and grammar. 

1.5. All pupils begin by writing with a pencil, although older pupils are able to use ink pens once they have 
earned a pen licence. 

 
2. Teaching of Handwriting 

2.1. Teaching and learning:  Handwriting shall be taught in every year, beginning in the Foundation stage with 
gross and fine motor activities and basic letter formations, using the Read, Write, Inc. scheme (see 
appendix). The style, nature and frequency of handwriting lessons shall be dependent on the needs of 
pupils in individual classes, but shall comprise discrete handwriting lessons and those embedded within 
Literacy and Phonics. 

2.2. Gross and fine motor skills: Activities to develop gross and fine motor skills are essential to the 
development of good handwriting. This is of particular importance in EYFS and early KS1, but may be 
required as an appropriate intervention in KS2.  

2.3. Posture:  Pupils shall be taught the importance of sitting upright and correctly on their chair, with their 
feet on the floor and their chair tucked in.  

2.4. Pencil grip:  Pupils shall be taught to use a tripod grip and be given constant reminders until this is 
established. Shaped pencil grips shall be available in school for children who find them helpful.  

2.5. Position of paper: Left-handed pupils shall be encouraged to tilt their paper slightly to the right to 
improve their view of what they are writing and to reduce smudging later on when they write in ink. 
Right-handed pupils may find it helpful to tilt paper slightly to the left. Paper should be steadied with the 
free hand.  

2.5.1. Once pupils are beginning to control the size of their writing, they shall be given lined paper or 
exercise books, to encourage the correct placing of letters on the line.  

2.5.2. Pupils from years 1 to year 6 shall use a handwriting book to complete their daily English lesson in.  
2.5.3. Lines spaces shall be differentiated as the pupils progress through the years, although some pupils 

may have different individual needs.   
2.5.4. During an independent writing assessment, pupils shall use lined paper and be asked to apply their 

handwriting skills without the guidance of the handwriting lines.  
2.5.5. For the teaching and practice of handwriting, handwriting books with special lines and practice 

activities shall be used in KS1.  
2.5.6. The aim in KS2 shall be for all independent writing celebration tasks to be carried out on lined paper. 

2.6. Correct letter formation: Children shall be taught to form letters correctly, paying attention to the starting 
point for each letter, the direction of pencil movement, the shape and orientation of the letter, and the 
relative heights of the body of each letter, and any ascender and descender.  

2.6.1. This shall be taught in reception and year 1.  
2.6.2. Teaching shall be multi-sensory and appropriate to the needs of the child.  
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2.6.3. The policy shall be to teach un-joined letter shapes initially and then start to add the joins that 
resemble cursive lettering to early writers.  

2.6.4. Letter formation for cursive writing shall be available to staff and pupils (See appendices 1-5).  
2.6.5. The teaching of this shall be grouped so that children learn or revise similar letter shapes together. 

2.7. Correcting mistakes: Use of rubbers shall be discouraged. Mistakes in pencil or ink should be crossed out 
using a single horizontal line, and the whole word rewritten. 

 
3. RCSAT’s Expectation of all Teachers  

3.1. A high level of presentation is expected across all subjects. 
3.2. Teachers handwriting shall model that as stated in the procedure. 
3.3. Handwriting shall be taught regularly as well as daily rehearsal in English books and regular application on 

lined paper in celebration books. 
 
4. Models and Forms of Letters 
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APPENDICES – LETTER FORMATION GUIDES 

 

 

 

Appendix 2 – Diagonal joins to x-height letters 
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Appendix 3 – Horizontal joins to x-height letters 

 

Appendix 4 – Diagonal joins to ascenders 

 

Appendix 5 – Diagonal joins from descenders to x-height letters 

 

 
 


